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1. Introduction

The KIP Accounting Center consolidates control of user account data and printing rules for all copy, print and
scan activities for KIP color and B&W systems. Accounting data is continuously accessed by KIP Touchscreen
copy, print & scan systems as well as the variety of KIP printing applications and print drivers. Rules based
printing and three customizable fields for password protected user accounts, project numbers, and department
codes help administrators and IT Managers control print costs or turn printing into billing revenue.

KIP Accounting Center Features

Three Customizable Fields | Import for User Data Using LDAP | Clear Fields After Each Job Submission | ASCII
Import/Export | Easily Update User, Project and Department Data | Automated Update Via Scripting | Password Protect
Any or All Data Entries | No Special Data Servers Required

2. System Requirements

Recommended PC Specifications:

3.0 GHz processor speed

1 GB RAM

Hard disk of 100 GB or more
DVD-ROM

USB connection

Windows 10, Windows 11
32/64-bit OS compatible

No part of this publication may be copied, reproduced or distributed in any form without express written permission from KIP. © 2024 v10

-2



KIP KIP Accounting Center

Installation & User Guide

3. Installation

The KIP Accounting Center can be installed in multiple ways. The first way is to install the software by using the Click
Once technology installer location on the KIP printer itself. This can be accessed via KIP PrintPro.Net. The second
method for installing the KIP Accounting Center is by using the Installer that is on the KIP Software and Operation Guide
DVD (ships with all KIP Printers). The third method would be to download the Installer application from the KIP Web Site
(www.kip.com) and then run the installer on the workstation.

The first method using the Click Once Technology installer is the recommended method. This will allow automatic updates
to take place at the workstation if the KIP Printer software is updated.

3.1 How to install KIP Accounting Center from PrintPro.Net

Step Action ‘ lllustration
1. Open Browser window. Enter the KIP Printer Name
@ M@ [§ PrintPRO.net - Job Creator x  +
or IP addl‘eSS on the addreSS |ine. <~ C A Notsecure | IEnter Printer DNS Host Name or IP address I“ﬁ *
2. Once PrintPro.Net opens, select the ‘Home’ tab.

ISI_I; KIP-970-RD Session Expires in: 19 min L

Toner Cartridges Feeder
& o =S P
. ]
Y : artridge agen 36" (Bond)
(;; & gmrte:egl 7M5‘:; i 27/ Empty
o
ﬁ Cartridge Yellow 17" (Bond)
@ Fill Level 25% 2/ =
A Cartridge Black 26" (Bond)
& Fill Level 50% A4y —
3. Select the ‘Software and Drivers’ tab and select the @ xesror
A
KIP Accounting Center link. & R e
-
O P
2 | R | =
@ e
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Step Action ‘ lllustration

4, Select the ‘Install’ Button.
KIP KIP Accounting Center

Name: KIP Accounting Center
Version:
Publisher: KIP

The following prerequisites are required:

+ Microsoft NET Framework 4.5 (x86 and x64)
+ .NET Framework 3.5 SP1 Client Profile
+ NET Framework 3.5 SP1

+ Windows Installer 4.5

If these components are already installed, you can |aunch the application now. Otherwise,
click the button below to install the prerequisites and run the application.

5. The application install window will open. Select Application Install - Security

‘InStaII, to begin- Do you want to install this application? ™

Name:
KIP Accounting Center

From (Hover over the string below to see the full domain):

Your Model Here

Publisher:
KIP America. Inc

| Install I Don't Install

While applications from the Internet can be useful, they can potentially harm your
. computer. If you do not trust the source, do not install this software. More Information...
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Step

6.

KIP

Installation & User Guide

Action

Installation will begin

KIP Accounting Center

‘ Illustration

(12%) Installing KIP Accounting Center — X

e>

Installing KIP Accounting Center

This may take several minutes, You can use your computer to do other tasks
during the installation.

P

A

Name: KIP Accounting Center

From: | Your Model Here

Downloading: 7.82 MB of 57.9 MB

Cancel

The Application will Auto Launch when installation is
complete.

For Username, enter “Administrator” or “Service”
and the password associated with each. If User
names have already been created, it is possible to
log in as a specific user as well.

A KIP Accounting Center

fnformation Printer Information Cgnisured & Loyt @

.‘gﬁmm = yo—

2= kip-970-rd  3.2.24030.1

kig-370-1d

Authentication %

A Login
Card Reader Settings Usemame: [pommistaor |
£ 3 connect
(D) Uses e uricus card arsir.
Accounting Database Settings
Mode: Mode:
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Configuring KIP Accounting Center

The KIP Accounting Center application is used to add multiple Users, Roles, Job Projects and Job Descriptions to KIP
Printers for accounting purposes. This tool is used by Administrators and is Password protected. Additional
information/changes are made immediately on the KIP Printer and no other steps are necessary.

4.1 Logging in to KIP Accounting Center

‘ Illustration

Step Action
1. Launch the KIP Accounting Center. To login, enter a | [=
valid username and the corresponding password —
and select ‘Connect’. Printer Informatien e L @
2= kip-970-rd 32240301 | P25, add conmaction [0S Edit Commaction
The application starts and is ready to be configured " ‘&5 "
(or used, depending on the credentials used to Authentication G 1
Iogin). ! -
PRP—
Accounting Database Settings
2. The logged in User will be displayed at the top right

on the Printer Information page

Information

Printer Infermation

=& kip-970-rd 3.2.240784
ip-970-1d

Service -LLog Out .
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4.2

Step

1.

KIP KIP Accounting Center

Installation & User Guide

Connecting to KIP Printer(s)

Action

If KIP Accounting Center was downloaded and
installed from a KIP Printer via KIP PrintPro.Net, it
will auto launch and be connected to the printer it
was downloaded from.

If KIP Accounting Center was installed via the MSI
executable from the KIP Software and Operation
Guide, it will be necessary to manually connect to a
KIP Printer so the Accounting information can be
pushed to it.

To create a new connection, click the ‘Add
Connection’ icon.

To edit an existing connection, click the ‘Edit
Connection’ icon

‘ Illustration

Printer Information

senice @)

2= |in-970
kip-970-

B X (1

When Add Connection is selected, the KIP
Accounting Center application will search the
Network for any installed KIP Printers and display
them in a dropdown list. Select the desired printer
(IPv4 or IPv6) and click ‘Save’.

e Printer — Display Name for the connection

. Refresh — Refreshes connections

e Connection — Shows IP Address (IPv4 or IPv6)
or Hostname of the KIP Printer and Port

e Save — Saves settings

"1 Connection Setting Window

Printer: '_UE KIP-785C
Name:
Vé wip-g70
Connectiof V4 kip-g70
Mé kip-970

Printer IF
V4 kip-970

KIP-785C

| Port: [9888

m Save
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4.3 Settings Tab / Information Screen - Overview

Once logged in, the Settings Information screen will be displayed.

A
TP Users  Roles  Project  Department

KIP Accounting Center - [u] X

Information . -
Printer Information

Administrator &, Log Out @

Settings

Kip-970-rd

2= ip-970-rd 3.2.24030.1 . %.mﬂmﬂ E.i.mmi.,,

Authentication g ¢

Connection Settings

Login Settings

=l

o |

=1

&0 & |
|

Card Reader Settings

Server Card Reader

& [Automatic

&= [unknonn

(D Uses the unique card identifier.

Clear accounting data after submit

Accounting Database Settings

Global Accounting Settings

Clear accounting data after Clear accounting data after Clear accounting data after Hold jobs for user ogin
submit of print job submit of copy job submit of scan job
Accounting field 1 Accounting field 2 Submit paused role
Mode: Mods: [one -] e 9
Name: Name:

Component | Function

1. Information Displays overall information for the connected KIP printer.

2. Settings Used to select the Language Preference and Local Card Reader settings.
3. Help Displays the current Software Version

4. Exit Closes the Application

5. Printer Information Shows connected KIP Printer and allows for the addition of new printers.

6. Authentication Used to join Domain and set up LDAP configuration to pull in Domain Users
7. Card Reader Settings Used to configure card readers on the KIP printer.

8. Accounting Database Settings Used to set requirements for the accounting fields.

9. Submit Paused Role Setting Used to set a Role where all jobs are paused

No part of this publication may be copied, reproduced or distributed in any form without express written permission from KIP. © 2024 v10
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4.4 Settings Tab / Information Screen - Detail

Step Action ‘ lllustration

1. Printer Information i i
Printer Information

Displays currently connected printer. Additional —
printers can be added, and current connections can —~ flg;ng-rd 3.2.240784
be edited. ¢

2. Select ‘Add Connection’ to add other KIP Printers.

Select the Refresh icon to automatically search Add € .
the network for KIP Printers. onnection

’A Connection Setting Window X

Printer: |1£_| KIP-71G - | Lj

MName: |KIP7?1G |

Connection

Printer IP/Hostname:

[kiP-716 | Port: [oass |

m Save
3. Select ‘Edit Connection’ to edit the selected printer
information. ]
Edit Connection
39. Connection Setting Window e

Name: [kip-970-rd

Connection

Printer IP/Hostname:

[kip-970-rd | Port: [9888

No part of this publication may be copied, reproduced or distributed in any form without express written permission from KIP. © 2024 v10
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KIP Accounting Center

‘ Illustration

Step Action
4. | Authentication Authentication S ¢

Allows for the configuration of LDAP connection Cg|sg &0 ;.; \Sg

settings and Log In information. Also allows the o o &

ability to switch on or off the authentication by card B \

and card reader.

. . . . Authentication Mode

See Section 4.5 for additional information

regarding LDAP. .

L]
Authentication by card
5. Card Reader Settings Card Reader Settings

The KIP Accounting Center is designed to use Erwm'

Card readers for quick authentication for walk up S —

users.

6. Server Card Reader:
Card Reader Settings

Card Reader on server Server Card Reader

. I% ‘Automatic I
The KIP System is set up to detect two Card 2 |
. . Unknown

readers that are compatible with the system:

@ Uses the unique card identifier.

e Sony Card Reader RC-S380

mnikK 2457 .

O ey €245 Note: The driver for the two card readers are pre-loaded
on the KIP System. Once the card reader is plugged in, it
will be autodetected and loaded. A reboot will be
necessary.

7. Card Type on Server: Card Reader Settings
. S Card Read

It is necessary to tell the system the card type L';T il

that is to be detected on the printer system. Automatic

Select from the list of available card types. |Eg Unknown |

FeliCa
HidAuto
Acc(HidH10301
Clear| HidH10302
HidH10304
HidH10320
( HidCorp1000

No part of this publication may be copied, reproduced or distributed in any form without express written permission from KIP. © 2024 v10
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KIP Accounting Center

Step Action lllustration
8. Accounting Database Settings: Accounting Database Settings
Clear accounting data after submit
Clear accounting data after submit
Clear accounting data after Clear accounting data after Clear accounting data after
submit of print job submit of copy job submit of sean job
Use these settings to automatically clear any
entered Accounting data after submitting a job, so
that new data can be entered if desired. See next
page for additional information.
These settings are disabled by default.
9. Accounting Database Settings (Continued) OFF ON
Clear accounting data after submit of Print job E
Enabling this will clear the entered accounting Clear accounting data after Clear accounting data after
. Y . . . bmit of t job bmit of print job
information after each submit for Print jobs. emmeTme —
10. Clear accounting data after submit of Copy job OFF
Enabling this will clear the entered accounting —
information after each submit for Copy jobs.
Clear accounting data after Clear accounting data after
submit of copy job submit of copy job
11. Clear accounting data after submit of Scan job OFF

Enabling this will clear the entered accounting
information after each submit for Scan jobs.

Clear accounting data after
submit of scan job

Clear accounting data after
submit of scan job

No part of this publication may be copied, reproduced or distributed in any form without express written permission from KIP. © 2024 v10
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KIP Accounting Center

Step Action lllustration
12. Global Accounting Settings: Global Accotinting Settings
Hold Jobs for user login
. i i L. . Hold jobs for user login
When users are logging in prior to submitting jobs,
this setting will hold their jobs in the queue until they
log in at the touchscreen. £y Reset [ save
Global Accounting Settings
Note: When enabling this setting, a warning
message will appear “Enabling the ‘Hold jobs for
user login’ feature will disable the user ‘Guest’.
Do you want to proceed?” The Guest User will
then become unchecked/disabled. Warning X
Enabling the 'Hold jobs for user login' feature will disable the user ‘Guest’. Do
you want to proceed?
QK Cancel
13. | Accounting Database Settings (Continued) Accounting field 1
. i . Mode: ‘None v I
Setting the requirement (Mode) for each accounting
field: Name: ‘ Project l
. None —No accm‘mting ,requirements for this Accounting field 2
field when set to ‘None’. Mode: N 7]
e Required — Entering information into this field is oce e /
required to print/copy/scan Name: [Department /]
e Dropdown — Allows for the selection of /
accounting data from a dropdown window. / /

e Dropdown/Password Required — Requires a
password in conjunction with the dropdown
selection.

Please Note: In order for the requirements
‘Dropdown’ and ‘Dropdown/Password Required’ to
be available there must be Accounting Information
created under Project and/or Department. If no
accounting information is created, only None and
Required will be available as options.

None i

Required
Dropdown

Dropdown / Password required

No part of this publication may be copied, reproduced or distributed in any form without express written permission from KIP. © 2024 v10
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Step Action lllustration

14. Changing Accounting Field Name: Accounting field 1

The descriptive name of Accounting Field 1 and

Accounting Field 2 can be changed to whatever the
customer would like it to read. Simply change this Name: [Billable |
field to the desired description.

Mode: ‘None A |

In this example, we have changed Accounting Field

1 to “Billable” and Accounting Field 2 to “Non- Accounting field 2
Billable”. Mode: ‘NOI‘IE - ‘
Select ‘Save’ after entering the desired information Name: [Nen-Billable |

This will automatically change the description/labels
in all the KIP applications. | €3 Reset || Save ‘

KIP Accounting Center:

nA KIP Accounting Center
Users  Roles |  Billable || Non-Billable |

KIP Touch:

ACCOUNTING
| Non-Billable

15. Submit Paused Role

Submit paused role

Use this setting to set a Role which when assigned v
to a User, will send all jobs in a paused state.
These paused jobs can then be released by a User
with Job Queue Administration privileges.

This feature is sometimes used by Administrators ot paveed role
who wish to check to see if proper Accounting -
information has been entered by a User before a

Administrator

job is printed. The Administrator can then select the Black & White Print Only

Guest
Submit Paused Role

User

job and release it.

See Section 4.16 for additional information.

No part of this publication may be copied, reproduced or distributed in any form without express written permission from KIP. © 2024 v10
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4.5 Configuring LDAP Settings

The KIP Accounting Center is designed to use onsite LDAP settings if available. This section will show how this section
can be set up. This functionality will require an onsite Administrator to configure.

Please Note: LDAP Entries are not populated with the KIP Windows Driver and KIP AutoCAD Driver (HDI). Normal
accounting data as well as logged in user will still be available.

Step Action ‘ lllustration

1. LDAP Accounting Settings: —
Authentication 4°

Connection Settings

| SERVER NAME & O

LDAP (Lightweight Directory Access Protocol)
allows for the selection of users from a list gathered
from the locally connected PC.

All selected users can be added and activated with © | CONTAINER (LOCATION) |

permission level “Administrator”, “Guest” or “User”. = | |

e Connection Settings — This is used by the

Administrator to enter the necessary “Server”,

“Container” and “Card Number” as well as turn Login Settings
on Authentication by card if used. a2 | USER NAME |
e Login Settings — Allows the administrator to f& | USER PASSWORD |

enter the necessary credentials to access the
desired location.

e Test LDAP connection — Allows the

Administrator to test the connection. May see Test LDAP connection | | | - Test LDAP connection - | |- Test LDAP connection | | - Test LDAP connection
the following indicators:
o Test LDAP Connection — Becomes active w2 =1

e D DP

Test LDAP connection LDAP connection errar LDAP connected

when location and credentials are entered.
o LDAP Connection Error — Occurs when

something is incorrect in the information

entered or the location is not accessible.

o LDAP Connected — When all information is £y Reset || save ::>‘ LDAP |53 1oap connected
correct, and location is accessible. | 4 =

LDAP role mapping “A LDAP role mapping

¢ Reset/Save — Once connection is established
this becomes active so the information may be

—
saved. Once saved the LDAP section will show @ :> > |USA-USERS .
connected. LDAP role mapping [ Administrator

[] Anonymous

[ user

e LDAP Role Mapping — Allows the Administrator
to assign roles to the LDAP users being added.

Note: When making changes to LDAP accounts there is a
default 1-hour refresh before the changes will be seen. It is
possible to bypass this 1-hour refresh by re-booting the KIP
System Controller.

No part of this publication may be copied, reproduced or distributed in any form without express written permission from KIP. © 2024 v10
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4.6 Settings Tab / Settings Screen - Overview

Set language preferences and configure Local (workstation) card reader settings.

A KIP Accounting Center - O X

Settings

Information

Preferences

Setti ngs Language: ‘[nglish (United States) > ‘

Local Card Reader

Local card reader: ‘Automatic v ‘

Use special card definition: [

Local card type: ‘ ‘
@ Uses the unique card identifier.

Component | Function

1. Preferences Set language preferences

2. Local Card Reader Configure local / workstation card reader settings

No part of this publication may be copied, reproduced or distributed in any form without express written permission from KIP. © 2024 v10
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KIP Accounting Center

4.7 Settings Tab / Settings Screen - Detail

Step Action lllustration
1. Preferences Preferences
Langusge: I\ Englsh (United States) ~1
This setting is used to select a preferred Language
that the KIP Accounting Center user interface will —
. . nglish (Unite tes) M
be d|sp|ayed in. English (United States) <
| |espafiol
ssgaﬁc\ (Estados Unidos)
frangais
frangais (Canada)
italiano
magyer
Nederlands
polski
portugués
portugués (Brasil)
evenne
Tore |
2. Local Card Reader

This setting is used to select the card reader and
card type that is connected to the local workstation
being used to configure KIP Accounting Center.

Local Card Reader

Local card readar: |Automatic
Use special card definition: ]

Local card type:

‘ Automatic -

FeliCa

HidAuto

HidH10301
HidH10302
HidH10304
HidH10320

HidCorp1000

MangoTk28Em410x
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4.8 Users Tab - Overview

A KIP Accounting Center - m} s

New Delete Export Impon Reset ; Se .
ﬂ User Name First Name Last Name Roles [— F ﬂ Printer
Administrator Administrator Administrator Administrator - v D @ ﬂ
Guest Guest Guest Guest v ~ O @ Igl - klp 970 v
2 ———o ] kip-970
Service Service Technician Service Technici... ¥ hd D @ ﬂ
~ Total Items
.f,_ Users: 3

2 Roles: 3 °
Project: 0
Department: 0

~ LDAP Status

=

Administrator & Log Out .

Component | Function

1. List Actions Allows for New User entry, Delete, Export, Import and Save

2. User Name Details Matrix used for new entries

3. Selection Select All entries / Select None

4. Printer Information Shows Printer information as well as Total User, Roles, Projects and
Department accounts and LDAP Status

Please Note: Beginning with version 2.4 Software, the Anonymous User has been changed to “Guest”. Disabling
the Guest User will then force all users to log in to use the KIP Software.

No part of this publication may be copied, reproduced or distributed in any form without express written permission from KIP. © 2024 v10
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4.9 Users Tab - Creating Users

The KIP Accounting Center is used by an administrator to add or remove accounting information on the connected KIP

KIP Accounting Center

Printer.
Step Action ‘ lllustration
1| Users Tab; I——
. - oD
By default, there will be an Administrator account, a ~ @ ﬁ] & 5 == éb
Service account and a Guest account set up. ew Delete Bxport MPOM fecer Select Sele
Disabling the Guest User will force all users to
Iog in to use the KIP Software. ﬂ User Name First Name Last Name Roles £
Administrator Administrator Administrator Administrator A
Guest Guest Guest Guest v
Service Service Technician Service Technici... ¥
2. List Actions: :
e New — Create new User entry % m @ g 5 E
e Delete — Delete a User .
e Export Data — Exports all User data to a .csv file New Delete Export Import gt Save
e Import Data — Imports User data from a saved v (activated) ~
.csv file.
e Reset — Clears entry field
e Save/ Save Activated — Saves entry / Saves
and Activates entry
Note: To edit or delete, the entry must not be
active (box unchecked)
3. Selection:

e Select All — Selects all entries in the matrix
e Select None — De-selects all entries in the
matrix

B 00
] [

Select Select
All MNone

Selection

No part of this publication may be copied, reproduced or distributed in any form without express written permission from KIP. © 2024 v10
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Step Action ‘ lllustration

4, Adding a User:

Select the ‘New’ Button. A new field will become E@

active in the build area.

Complete the necessary information. Available New
fields (use Tab button to move from one cell to
another):

e User Name — Enter the User Name
e First Name — Enter Users First Name
e Last Name — Enter Users Last Name
¢ Roles — Pick from list of available roles
e E-mail — Enter users E-mail (Optional - used for 0 :
sending notification) 1= - -0 =K |
e Language — Choose the desired language for
the user (Optional, defaults to English)
e Allow Card Reader — When checked allows for Iill
the use of a Card reader.
e Card Number - This field shows the Number of
the Card being used.
e Read Card - This will read the number of the
card for association to assigned Role.
e Password — Select the lock icon to set a
password for the User. A box will open to allow
password to be set (Required Field).
5. Choosing a User Role:
|Q jsmith John Smith User - v []
Under Roles, select the level for this user. There are D:m“t“:" = st tone
three levels of permissions by Default: f.f:f‘

e Administrator — Use to configure settings such
as set up of Users, Meters, and Reports etc.
However, no Hardware related setup.

e Guest — Use to configure settings such as
every day operation of print, copy, scan;
creation of presets, job-based notifications

e User - Use to configure settings such as every
day operation of print, copy, scan; creation of
presets, job-based notifications

Custom Roles can also be created. See next
section on creating User Roles.
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Step Action ‘ lllustration

6. Adding a User (continued):

Select ‘Save (activated)’ when finished. This will

Save
save the entry in an active (ready for use) state.

(activated) ~
Save (activated)

Click the drop-down arrow for a Save option. This .SE\"IE
will save the entry but not make it active. This can {a':t""'la-t‘:-'d} ¥
be activated at a later time.

7. User will be added as an active account (if Save
(activated) was selected).

OO0 oo
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4.10 Roles Tab - Overview

A KIP Accounting Center - [m] X

BUDAY |

Delete  Expo

Features Printer

Administrator Click here to view -
e .
2 Guest Click here to view - i klp*970 -
User Click here to view - kip-870
~ Total Items
.!,_ Users: 5

2 Roles: 3 5
[ ——
Project: 0
Department: 0

+ LDAP Status

=

Administrator &, Log Out @

Component | Function

1. List Actions Allows for New Role entry, Delete, Export, Import and Save

2. Role Name Details Matrix used for new entries

3. LDAP Role Mapping Used to set up LDAP

4. Selection Select All / Select None

5. Printer Information Shows Printer information as well as Total User, Roles, Projects and
Department accounts and LDAP Status

Please Note: Beginning with version 2.4 Software, the Anonymous Role has been changed to “Guest”. If “Guest”

users will be allowed, the options selected under this role will dictate what “Guests” are able to do within the KIP
Software.
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4.11 Roles Tab - Creating Roles

‘ lllustration

KIP Accounting Center

Step Action
1. | Roles Tab: [setngs v [rooes [ oot mepumen ]
. . - [ )
The Roles section allows for the creation of specific w @ @ &ﬂ ‘7‘
settings (roles) that can be assigned to a specific New Delste Eport IMPOT pocer Save
user.
Administrator Click here to view -
B&W User Click here to view -
Guest Click here to view -
User Click here to view M
2. List Actions: :
o New — Create new User entry % ¢| @ g 5 E
o Delete — Delete a User .
e Export Data — Exports all Role data to a .csv file New Delete Export Import pocos Save
e Import Data — Imports Role data from a saved - (activated) =
.csv file.
e Reset — Clears entry field
e Save / Save Activated — Saves entry / Saves
and Activates entry
Note: To edit or delete, the entry must not be active
(box unchecked)
3. Selection:
e Select All — Selects all entries in the matrix == %%
e Select None — De-selects all entries in the
matrix Select Select
All MNone
Selection
4, LDAP Role Mapping:

e Allows for the mapping of roles to LDAP Users.
See section 4.5 of this Guide for additional
details.

T T IaTs

LDAP role mapping
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‘ Illustration

Step Action
5. Creating a Role:
Select the ‘New’ Button. A new field will become E@
active in the build area
New
el Lser Click here 10 view -
HGA Click here to view 3|
6. Create a name for the new Role. In this example, [ Setings__Users | Roles
we have named the Role ‘B&W User’. — @ @ Q.'S g BER
%) BR OO
New Delete Export \m;zorl Reset (actirz\;:d}v S?ﬂ!ﬁﬂ Select
Administrator Click here to view -
Guest Click here to view v
User Click here to view -
D'Q B&W User] | click nere to view -
7. Select the appropriate features that will be

associated with this new Role.
Selected are:

Mono Copy

Mono Print

Mono Print for Touch
Mono Scan
Template Setup

Example of a restricted User role, where the User
only has access to Black & White functions of the
printer and Template Setup:

= Select All % Select None

[ Accounting Admin
[ Basic Setup

[] Color Copy

[] Color Print

[ Color Print for Touch
[ Color Scan

[ Hold Jobs for User Login
[ Job Retrieval

[1 Mailbox Setup

[1 Media Setup

Mono Copy

Mono Print

Mono Print for Touch
Mono Scan

[1 Output Setup

[ Preset Setup

O Preset/Mailbox/Template Admin
[1 Queue Admin

[] Queue Edit

[1 Queue View

[ system Setup
Template Setup

[] User Admin
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‘ Illustration

options for her is B&W Copy, B&W Scan and B&W
Print as well as the ability to save Templates.

Step Action
8. Creat'ng a R0|e (Con“nued) Administrator Click hsre to view -
D[ Black & White User Click here to view - I
. . . M Guest Click here to view T
When a new role is created, it will be added to the - o .
‘Roles’ list associated with the User creation (see
User step above).
9. Select ‘Save (activated)’ when finished. This will
save the entry in an active (ready for use) state.
‘ , . . Save
Select the drop-down arrow for a ‘Save’ option. This (activated) +
will save the entry but not make it active. This can
. y . Save E] Save (activated)
be activated at a later time. -
(activated) =
10. | This new role will be added as an active account (if Features
‘Save (activated)’ was selected). St — -
‘ Black 8 White User Click here to view e ‘I
Guest Click here to view =
User Click here to view v
11. | Create a new user (ex. Alecia) and assign the O username First Name  Last Name Roles
Black & White User role to the User Name. Administrator Administrator Administrator Administrator A
| Alecia Alecia Moore I Black and Whit... *
John John Le B2 select All 83 Select None
Ringo Ringo Sta [] Administrator
Service Service Teq [_] Anonymous
0 Black and White User
[] User
12. When Alecia Moore logs in, the only available
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4.12 Roles Tab - Creating a Paused Job Role

Step Action ‘ lllustration

1. Creating a Paused Job Role: A s
' . RGN Printer Information savcs & Loaou @
In this example, we will create a Paused Job Role ‘ﬁ \ip970rd 32240784 .‘[53.., - e

and assign the Paused Role to a User.

Authentication =& 7

Conection Settngs ogin Setings

2 &0 &

In addition to the standard Role creation above, we - o &l -
can also create a Role that when assigned to a = :
User will send all jobs in a paused state. These Ry Setinas

b [Atomtie tons Fexca ForuPasen 3001 -]
& [
D uses

paused jobs can then be released by a User with
Job Queue Administration privileges.

Accounting Database Settings

H n " . e gt ““%‘f st @ Gotal Accounting Seltings
This "Paused Job" Role is then set under = = 7

‘Accounting Database Settings’ in the ‘Settings’ tab.

Submit paused role

‘ v |

2. Under the Roles tab, create a new Role titled @ nName Features
« . ” Administrator Click here to view -
Submit Paused”. Black & White User Click here to view -
Guest Click here to view hd
. lick herefovicw -
Note: No standard Roles need to be selected ﬁmﬂw — = |

& Select All BB Select None

[] Accounting Admin
[ Basic Setup

[ Color Copy

[ Color Print

[ Color Print for Touch
[] Color Scan

[] Hold Jobs for User Login
] Job Retrieval

[] Mailbox Setup

[] Media Setup

] Mono Copy

[] Mono Print

[] Mono Print for Touch
[] Mono Scan

[] Output Setup

[ Preset Setup

[ Preset/Mailbox/Template Admin
[ Queue Admin

[] Queue Edit

[ Queue View

[ system Setup

[] Template Setup

[] User Admin
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‘ Illustration

Step Action
3. Creating a Paused Job Role (continued):
Select ‘Save (activated)’ when finished to save the
Role. This will save the role in an active (ready for
use) state. Save
(activated) =
4, Go to the Settings tab and under ‘Accounting Accounting Database Setting: '
Database Settings’, select the new ‘Submit Paused’ = o] 1)
Role from the dropdown list. farhico et i il ok obs o ser g
:;::n:[mgne\d\ . . :(‘::A:mngh?ldl — . Submit paused role .
Submit paused role
Submit Paused A
5. Be sure to select the ‘Save’ button to save your

settings.

-‘f Reset

Global Accounting Settings

Hald jobs for user login

Submit paused role

Submit Pausad v
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‘ lllustration

paused in the KIP printer queue. These jobs can
only be released by a User with Job Queue
Administration privileges.

Step Action
6. Creating a Paused Job Role (continued):
Go to the Users tab and assign the Submit Paused
Role to a User (ex. Paul). u 1
;\ [ d us v O %‘ ~ Total item
1] 1=K
= £
senvice &, Log Out @
7. Select ‘Save (activated)’ when finished to save the
User. This will save the User in an active (ready for
use) state.
Save
(activated) »
8. Now all jobs submitted from user “Paul” will arrive

4= Print Queue

1 Estimated: Less than 0:01
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4.13 Roles Tab - Custom Roles: Creating a Black & White Only Role with Color

Scan to File
Step Action
1. Creating a Black & White Only Role with Color

Scan to File:

In this example, we will create a Role to allow Black
& White Print and Copy and Color Scan to file and
assign the Role to a User.

Begin by enabling the ‘Hold job for user login’ button
under the ‘Settings’ tab. This will force users to have
to log in to the KIP Software.

Note: When enabling this setting, a warning
message will appear “Enabling the ‘Hold jobs for
user login’ feature will disable the user ‘Guest’.
Do you want to proceed?” The Guest User will
then become unchecked/disabled.

‘ Illustration

‘) Reset || SAVE
Global Accounting Settings
Hold jobs for user login
Warning X

Enabling the 'Hold jobs for user login' feature will disable the user ‘Guest’. Do
you want to proceed?

oK Cancel

we have named the Role “B&W User — Color Scan”.

2. Select the ‘Roles’ tab. Settings  Users ] Roles [ Project Department
3 B
o & s E
New Export Import Select
v Al
LDAP role mapping
3. Select the ‘New’ Button. A new field will become
active in the matrix. E
New

ol Click here to view -l

4. Create a name for the new Role. For this example

Q B&W User - Color Scan
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‘ Illustration

Step Action
5. Creating a Black & White Only Role with Color [ 55w User - Cotor Sean [Chernere s vien
Scan to file (continued) M— (22 setect none]
[1 Accounting Admin
Expand the Settings Options dropdown and choose oy
the ‘Select None’ button to clear the selected [ Celer Print
H Color Print for Touch
optlons E Color Scan
[] Hold Jobs for User Login
[ Jeb Retrieval
[] Mailbox Setup
[ Media Setup
[] Mono Copy
[ Mono Print
[[] Mono Print for Touch
[ Mono Scan
[1 Output Setup
[ Preset Setup
[ Preset/Mailbox/Template Admin
[1 Queue Admin
[1 Queue Edit
[1 Queue View
[1 system Setup
[] Template Setup
[1 user Admin
6. Select the appropriate features that will be - —
associated with this new Role. oa Select All oo setect None
[J Accounting Admin
e Color Scan g EZT;S:;ES
e Mono Copy (] Color Print
¢ Mono Print [] Coler Print for Touch
e Mono Print for Touch Color Scan _
X [ Hold Jobs for User Login
® Queue View [] Job Retrieval
e Template Setup [ Mailbox Setup
[ Media Setup
Mono Copy
Mono Print
Mono Print for Touch
D Monao Scan
D Qutput Setup
[ Preset Setup
O Preset/Mailbox/Template Admin
[] Queue Admin
[] Queue Edit
Queue View
[ system Setup
Template Setup
[ User Admin
7. Select ‘Save (activated)’ to save this new custom
Role.
Save
(activated) =
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Step Action
8. Creating a Black & White Only Role with Color Settings  Users | Roles | Project  Department
Scan to File (continued) B BB OO
() || o0
. . . . | it
This new role will now be available along with the New Delere Bxport T S None.
default roles when creating a new user. LDAP role mapping
o Name Features
Administrator Click here to view -
| B&W User - Color Scan Click here to view hd ||
Black & White Print Only  Click here to view -
Guest Click here to view v
Submit Paused Role Click here to view -
User Click here to view hd
9. Create a new user ‘John Smith’ and assign the role @ Username  frsiName LastName ol eMai B =
‘B&W USEI’ - Color Scan’ tO the Usel' Name icn"\tms(-ator fdmifnst\ator édm'\rmst\ator de\lmstratcl v e g
Service Service Technician Service Technici... ¥ ~
User A User - |
User B User v + O
Note: Multiple Roles can be assigned to the user (D ssmith Jomn Smith So Uer o™ M
. 2a Select All 55 Select None
being created. _=== “
B&W User - Color Scan
DGjZ;t e Prnt Only
[ Submit Paused Role
[ User
10. | When John Smith logs in, the only functions

available for him are B&W Copy, Color Scan, B&W
Print, Queue View and Template Set Up. All other
functions are unavailable.

GUIDES

OB INFO

KIP TIERS

KIP INFO

B
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4.14 Roles Tab - Custom Roles: Creating a Role to Allow Preset Creation

Step Action ‘ lllustration

1. Creating a Role to Allow Preset Creation: 4y Reser

|r_- Save
) . Glabal Accaunting Settings
In this example, we will create a Role to allow preset

creation and assign the Role to a User. E

Hold jobs for user login

Begin by enabling the ‘Hold job for user login’ button
under the ‘Settings’ tab. This will force users to have :
to log in to the KIP Software. Warning

Note: When enabling this setting, a warning - ikl
message will appear “Enabling the ‘Hold jobs for

user login’ feature will disable the user ‘Guest’. o
Do you want to proceed?” The Guest User will
then become unchecked/disabled.

2. To add a new Role for Preset Creation, select the
Roles Tab
Delete  Export \meorl Reset  27%F
List actions
3. Select the ‘New’ Button. A new field will become

active in the matrix.

i) Administrator Click here to view
Guest Clic view

L Sk . -
@ﬁ Click here to view M |

4, Create a name for the new Role. For this example
we have named the Role “Preset Creation”. | ﬁ Preset Creation

No part of this publication may be copied, reproduced or distributed in any form without express written permission from KIP. © 2024 v10

-31



KIP

Installation & User Guide

KIP Accounting Center

‘ Illustration

Step Action
5. Creating a Role to Allow Preset Creation ([(5_Preset Creation [Ctickc here to view 7]
(Cont'nued) =Se\ectAH- Select None
[] Accounting Admin
Expand the Settings Options dropdown and choose SEHTK e
‘ y olor Copy
the ‘Select None’ button to clear the selected [ Color print
options_ ] Color Print for Touch
[ color Scan
[] Hold Jobs for User Login
[ Job Retrieval
[ Mailbox Setup
[ Media Setup
[J Mona Copy
[J Monao Print
D Mono Print for Touch
[] Mono Scan
[ output Setup
[] Preset Setup
O Preset/Mailbox/Template Admin
[ Queue Admin
[] Queue Edit
[] Queue View
[ system Setup
[] Template Setup
D User Admin
6. Select the appropriate features that will be
. . . oo DO
associated with this new Role. ma Select All oo Sefect None
[] Accounting Admin
. [ Basic Setup
¢ Mailbox Setup [ Color Copy
e Preset Setup [ Color Print
e Preset/Mailbox/Template Admin [ Color rint for Touch
[] Color Scan
[ Hold Jobs for User Login
[ Job Retrieval
Mailbox Setup
[] Media Setup
[] Mono Copy
[] Mono Print
] Mona Print for Touch
[] Mono Scan
[] output Setup
Preset Setup
Preset/Mailbox/Template Admin
[] Queue Admin
[1 Queue Fdit
[1 Queue View
[] system Setup
[] Template Setup
[ user Admin
7. Select ‘Save (activated)’ to save this new custom
Role.
Save
(activated) =
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‘ Illustration

Step Action
8. Creating a Role to Allow Preset Creation
(continued): ~ - @ @ S.'S
This new role will now be available along with the New Delete Bxport MPOT Reset
default roles when creating a new user.
0 Name Features
Administrator Click here to view -
B&W User - Color Scan Click here to view -
Black & White Print Only  Click here to view -
Guest Click here to view -
Preset Creation Click here to view - I
Submit Paused Role Click here to view -
‘ User Click here to view - ‘
9. Create a new user ‘Ben Johnson’ and assign the
role ‘Preset Creatlon’ tO the User Name Administrator Administrator Administrator Administrator v v D
Guest Guest Guest Guest v v D
JSmith John Smith B&W User - Col... ¥ ~ 0O
Service Service Technician Service Technici... w ~ O
User A User v ~ O
Note: Multiple Roles can be assigned to the user User B User - v O
belng Created Em BJohnson Ben Johnson Preset Creation v ¥ O
= Select All % Select None
[] Administrator
[[] B&W User - Color Scan
[] Black & White Print Only
Guest |
Preset Creation
] Submit Paused Role
[ user
10. | When User Ben Johnson logs into KIP ImagePro, - .

the only functions available to him are the ability to
create System Presets under the Settings Tab. No
other functions will be available to him.

Printer Information

2= ip 970 o
- [

System Preset Setup
Page Sizes.
1 Page S
4| Sealing Prasets [— Scan Quality Prosets
i J—— BRI anscancraiy
[ P presees

1 Do O3

System Notification Setup

[~ Job Notification 2
12X 6t b Noicasan £ Machure Natstion

ﬂﬂ% :
(2] e Metered osticanen
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Step Action ‘ lllustration

11. | Creating a Role to Allow Preset Creation
(continued):

Printer Information

2= kip-970-rd 3.2.240784
=

e i iy s

If a User without the Preset Creation Role assigned
to them logs in, they will not be able to use the
Presets section as the options will be grayed out.

System Preset Setup

Tomplate Configuration

‘\Iui
H

System Notification Setup
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4.15 Project Tab - Overview

‘A KIP Accounting Center - O X

oo
(- JEslas]
; Select ':=§-;i| 3
- Al None

Delete Export IMPOTt pog

[+

Project 001 &
- .
2 Project 002 ] —_ K,p_970 .
Project ABC B - kip-970
« Total Items
.f,_ Users: 5
X Roles: 3

Project: 3

]
Department: 3

~ LDAP Status

==

Administrator &, Log Out @

Component | Function

1. List Actions Allows for New Project entry, Delete, Export, Import and Save

2. User Name Details Matrix used for new entries

3. Selection Select All / Select None

4. Printer Information Shows Printer information as well as Total User, Roles, Projects and
Department accounts and LDAP Status
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4.16 Project Tab - Creating Projects

Step Action ‘ lllustration

'o m:m

Delete Export Import ...

1. Project Tab:

Allows adding, editing or the removal of Project ID’s

Project 001 |
Project 002 5]
Project ABC 5]

2. List Actions:

e New — Create new User entry % tl @ g 5 E
o Delete — Delete a User :
e Export Data — Exports all Project data to a .csv New Delete Export MPOTt Racet Save
file - (activated) =
e Import Data — Imports Project data from a
saved .csv file.
e Reset — Clears entry field

e Save / Save Activated — Saves entry / Saves
and Activates entry

Note: To edit or delete, the entry must not be
active (box unchecked)

3. Selection:
e Select All — Selects all entries in the matrix Bl 00

o (] N
e Select None — De-selects all entries in the

matrix Select Select
All MNone

Selection

4, Adding a Project:

Select the ‘New’ Button. E@

New
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Action

‘ Illustration

5. Adding a Project (continued):
Enter a Project description. ;, @ @ &3
New Delete Export Imeorl Reset (activated) «
Selection
o 6
Project 001 \i.l
Project 002 &
Project ABC [l
KD project 1000-2 2
6. Select the Lock icon to enter Password (if desired).
Selection
Project 001 [EI
Project 002 ]
Project ABC &
[1[€3 Project 1000-2
7. Select ‘Save (activated)’ when finished. This will
save the entry in an active (ready for use) state.
Save
Select the drop-down arrow for a ‘Save’ option. This (activated)
will save the entry but not make it active. This can Coye (]| save (activated)
be activated at a later time. (activated) » Save
8. Project Information will be added as an active 0 Name f
Project (if ‘Save (activated)’ was selected). Project 001 &
] Projiecio? =
| Project 1000-2 &
Project ABC ll_il
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4.17 Department Tab - Overview

A

Department

KIP Accounting Center — O X

U f‘:Jﬂ

Jelete Export Imporl Reset

Department 003
Department 007
— o p

Department XYZ

Select
All

ﬂ Name Printer

Bl
Bl

o0

7]
i
& = kip-970 .
ﬂ - kip-970
~ Total Items
.:,_ Users: 5
2 Roles:3

Project: 3 °
Department: 3
+ LDAP Status

=

Administrator & Log Out .

Component | Function

1. List Actions Allows for New Department entry, Delete, Export, Import and Save

2. User Name Details Matrix used for new entries

3. Selection Select All / Select None

4. Printer Information Shows Printer information as well as Total User, Roles, Projects and
Department accounts and LDAP Status

No part of this publication may be copied, reproduced or distributed in any form without express written permission from KIP. © 2024 v10

-38



KIP KIP Accounting Center

Installation & User Guide

4.18 Department Tab - Creating Departments

Step Action
1. Department Tab:

Allows adding, editing or the removal of Department
ID’s:

‘ Illustration

DO G0 L |28

Import . ..
-

Delete Export

el AT Nore

Department 003 [3]
Department 007 [j
Department XYZ B
2. List Actions: :
e New — Create new User entry % tl @ g 5 E

Delete — Delete a User @ .

Export Data — Exports all Department data to a New Delete Export Import pacat Save

.csv file - (activated) -

e Import Data — Imports Department data from a
saved .csv file.

e Reset — Clears entry field

e Save/ Save Activated — Saves entry / Saves
and Activates entry

Note: To edit or delete, the entry must not be
active (box unchecked)

3. Selection:

e Select All — Selects all entries in the matrix
e Select None — De-selects all entries in the
matrix

Bl OO0
Bl 00

Select Select
All MNone

Selection

4, Adding a Department:

Click the ‘New’ Button.

»

New
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5. Adding a Department (continued):
A new field will become active in the build area. Export Import Save
(activated) »
(1]
Department 003 E]
Department 007 |2|
Department XYZ ]
[S]
6. Enter a Project description. - N Tnn
|mrn
Export Import (adﬁfatd}v SeAIﬁct
Selection
Department 003 5
Department 007 |f|
Department XYZ ]
IQ Department 1234-01| I
7. Select the Lock icon to enter Password (if desired). E -
SEMEEES =
New Export MO (actvated) -
Selection
0 Name ﬁ
Department 003 |f|
Department 007 ﬂ
Department XYZ ]
|Q Department 1234-01|
8. Select ‘Save (activated)’ when finished. This will
save the entry in an active (ready for use) state.
Save
Click the drop-down arrow for a Save option. This (activated) ~
will saye the entry but r?ot make it active. This can Save [Z]| save (activated)
be activated at a later time. {activated} -
9. Department information will be added as an active

Department (if ‘Save (activated)’ was clicked).

o Name

(7]
Department 003 ﬂ
Department 007 2
lm%m 5l
Department XYZ
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5. Exporting & Importing Accounting Data

5.1 How to Export Accounting Information

The KIP Accounting Center has the ability to Export saved Accounting data. This can be used on the same KIP Printer or
on multiple KIP Printers. This process makes it easy to set up a KIP Printer with all of the necessary accounting data and
then use this (exported data) to quickly set up additional KIP Printers.

Step Action ‘ lllustration

1. To Export the entered data, select either the Users,
Roles, Project or Department tab. For the following
example, we will select the Department tab. ~ @ @ g. 3
Delete Export Imporl Reset N
Selection
2. This will display the entered Department fi
information. Department 002 @
Department 007 ﬂ
Department 1200-01 ﬂ
Department XYZ ]
Department-Marketing fj
‘ Department-Sales If||
3. Select the Export Button in the toolbar.
Export
4, Select a desired location, name the .csv file and A B
1 & > ThisPC > Downloads v O S ——" »
choose ‘Save’ to save the exported Department e+ [THoR TS S
data. [ ~  Date modified Name
3 3D Objects v
B Desktop
+ oo
b Music
Note: See Appendix for description of exported .csv S
and columns in spreadsheet. e
2] 1
Save & type Comma separated files (csv) (".csv)
A Hide Folders Cancel
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5.2 How to Import Accounting Information

The KIP Accounting Center has the ability to Import saved Accounting data. This can be used on the same KIP Printer or
on multiple KIP Printers. This process makes it easy to set up a KIP Printer with all of the necessary accounting data and
then use this (imported data) to quickly set up additional KIP Printers.

Please Note: Roles MUST be imported FIRST before Users, Projects and Departments are imported. If importing
Usernames via a .csv and no password was entered it is highly recommended that a password be assigned to
each user in KIP Accounting Center.

Step Action ‘ lllustration

1. To Import the entered data, select either the Users, Setings  Users  Roles  Project H Department
Roles, Project or Department tab. For the following = _
. E - BRCO
example, we will select the Department tab. © BB
New Export Imeort Select

All

2. Select the Import Button in the toolbar. The Drop-
down will give a second option of Import

(Overwrite). T

-

e Import — Appends current data with new data. Import m
e Import Overwrite — Overwrites all data with the
saved data. - &

Import

Import (Overwrite)

3. Browse to the location of the saved data, select the Asmens ) *

+ & > ThisPC » Downloads

correct .csv file and choose ‘Open’. — B = e

™ This PC

R

¥ 3D Objects
8 Desitop

5 Documents
4 Downloads
& Music

3/22/20241126 .. Departments Badaipcsy I

& Pictures
. pub (asw0DIS03)
W videos
whos(C

Save as type: | Comma separated files {csv) (*csv)

~ Hide Folders I Open I Cancel

4. Departments will be imported and displayed under
the Departments tab.

Department 003
Department 007
Department 1200-01
Department XYZ
Department-Marketing

(7]
&
@
i
&
]
&

[ @& & EE

Department-Sales
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Appendix 1: Exported .csv File Column Designations

Step Action i lllustration

1. Creating a User - Field Designations: ser Name FistName  LastName Roles eMail
Administrator Administrator ato v
Create a new User. PP ——

ohn Smith

<)

PP (P [P EP Ep =

2. Select ‘Save (activated)’ to save the User.

Save
(activated) =

3. The new User is added to the list of Users.

. Y
rato m|
Black & White P... ¥ bdover@gmailcom en-Us ~ []

Preset Creation ¥ >0

Col.. * v

H Q& &
ooo

Technician Service Technici.. »

4. Select ‘Export’ and export the file to a .csv.

5. Save the .csv file. A s | -

+ & > ThisPC > Downloads v O | Search Downloads

©

Organize = New folder - e

For this example, we have named the .csv file s
“Users.csVv”. B 30 Ovjecs Last week

B Desiacp

“  Date modified

% Documents
& Dewnloads

P Music

= Pictures

% pub (aswd01s03)
W videos
EH05(©)

@ Network v o< >

m?.mEm |

Save a5 type: | Comma separated files (csv) (*sv)

 Hide Foers o
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‘ Illustration

Step Action
6. Open the saved .csv file. Ao x
1 # > ThisPC > Downloads T »
Organize ~  New folder -]
B 30 Onjects
i ::;:lcnnis.‘r(}msnii
25050
W Network v < »
r— oo 1| conw
7. Columns are as shown if the .csv file is opened in
Excel. See column designations below. A g = D — £
BDover |A9F6486C{9A01B8B0|L73BE226BC77Hbdover@gmail.com |Benjamin
G H [ J K L M N
Dover |en-US FALSE |16905674E2461B7E] TRUE |Black & White
8. Column designations for each field: Field Designations

e A -User Name in this case “BDover”

e B - Hash value for the Server Authentication Secret.
Internal used values, please do not edit.

e C - Hash value for the Server Authentication Salt.
Internal used values, please do not edit.

e D - This field could be used for applying a new
password.

e E - Email address

e F - First Name

e G- Last Name

e H-Language

e |- Card Number the number used for the
authentication by card.

e J - Allow authentication by card (True or False)

e K - Hash value for the Client Authentication Secret.
Internal used values, please do not edit.

e L - Hash value for the Client Authentication Salt.
Internal used values, please do not edit.

e M - Status if the user is active. (True or False)

¢ N - Role of the user
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Appendix 2: Using KIP Accounting Center with 3rd Party Accounting

In some instances, the customer will already have their own accounting software (example Argos). In these instances, if
KIP Accounting Center is being utilized it may cause a double prompt for accounting (one from KIP and one from the 37
Party app). Using the following settings, it is possible to set the KIP touchscreen to be locked down (users must log in to
use the touchscreen) while still allowing the 3 Party application to prompt for information on the Client end.

Step Action ‘ lllustration

1. Open KIP Accounting Center and Log in.

Printer Information Login required! &, Log Dt i)

2= kip-970-rd 3.2.24082.2 . N . .
& e

Authentication 5 ¢

if
i

2. Open the Roles tab and uncheck the Guest User. T @® e e
Administrator Click here to view -
B&W User - Color Scan Click here to view v
Black & White Print On' Click here to view v
D Guest I Click here to view -
Preset Creation Click here to view -
Submit Paused Role Click here to view -
User Click here to view -
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Step  Action ‘ lllustration

3. Select the ‘Select None’ option to clear all options.

Ba Select Al I% Select None I

[ Accounting Admin
[ Basic Setup

[ Color Copy

[ Color Print

D Calor Print for Touch
[ Color Scan

[] Hold Jobs for User Login
[] Job Retrieval

[ Mailbox Setup

[ Media Setup

[] Mono Copy

[] Mona Print

] Mono Print for Touch
[] Mono Scan

[ output Setup

[] Preset Setup

I:| Preset/Mailbox/Template Admin
[ Queue Admin

[] Queue Edit

[] Queue View

[] system Setup

D Template Setup

[ user Admin

4, From the list of available options select the B2 soect All 52 Select None

f0||0Wing: [] Accounting Admin
[ Basic Setup

e Color Print — To allow Color Printing from the [] Color Cop
network °
] Color Print for Touch

e Mono Print — To allow B&W Printing from the [ Color Scan
network D Guest Printer Setup

e Queue View — If users need to be able to see [ Job Retrieval
[ Mailbox Setup

the Job Queue [ Media Setup
[ ] Mono Cop
] Meno Print for Touch
[] Mono Scan
(] Output Setup
[ preset Setup
[ Preset/Mailbox/Template Admin
[] Queue Admin
[ ] Queue Edit
[] system Setup

[] Template Setup
[ User Admin

5. Select ‘Save (activated)’. E

Save
(activated) »
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‘ lllustration

Step  Action

6. The KIP Touchscreen should look like this. All

buttons are grayed out except for:

e Media

e Job Info

e Toner

e Guides

e Meters

L Login
e KIP Info e s
Note: With this setup, it will be necessary to create

users for walk up use as the Touchscreen can only

be used by logging in.

7. Once the job hits the queue and prints, the 3" Party | [ e p— - pr—
application will prompt (this example uses Argos T == T
software).

8. Enter accounting information and select Record.

1 activity waiting to be billed

POF MICHIGAN LIGHTHOUSES.PDF

)]

Billing
Project

0001

Customer Samples

Comment

Status

Billable

— You have reached your pending item limit of 1. Record all pending items to dismiss this

window.
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Appendix 3: How to Configure and Use a Sony Card Reader

In some instances, the customer may wish to use a card reader for the purpose of accountability when using the KIP
Printer. These steps will show how to program the cards and use them connected to the KIP.

Step Action ‘ lllustration

1. Connect the NFC Reader to the workstation that will
be programming the cards.

For example: Sony Model RC-S380 is used here.

2. It will be necessary to install the Drivers for the
Sony Card Reader.

. _ , NFCPortWithDriver.exe
Double click the necessary drivers for the operating

system on the PC being used and select ‘Run’ or

‘Yes’ to install.
3. Select ‘Next', then accept the License Agreement to NFC Port Software Setup Ver.5.6.5.4
continue. License Agreement

Please read the following license agreement carefully.

Y

END-USER LICENSE AGREEMENT A

IMPORTANT-READ CAREFULLY: Thizs End-User License Agreement
("EULA") is a legal agreement between you and Sony Imaging Products &
Solutionz Inc. ("SONY"). a corporation organized under Japanese Law.
Pleaze read thiz EULA carefully before installing the zoftware which iz
SONY's proprietary driver software (the "SONY DRIVER SOFTWARE") for
SONY's contactless IC card reader/writer (the "Products”). BY INSTALLING
THE SONY DRIVER SOFTWARE. YOU AGREE TO BE BOUND EY THE
‘TERMS OF THIS EULA. If you do not agree to the terms of thiz EULA do
mnt inatall nse or conv the SONY DRIVER SOFTWARFE 0

(®) I accept the terms of the license agreement Print

()1 do not accept the terms of the license agreement
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‘ Illustration

Step Action
4, When complete, select ‘Finish’. Plug in the card NFC Port Software Setup Ver.5.6.5.4
reader device into the workstation. 1 Wisard G
The InstallShield Wizard has successfully installed NFC Port
Software. Click Finish to exit the wizard.
< Back Cancel
5. Open KIP Accounting Center and log in as 2
‘Administrator’ or ‘Service’ user. Enable the ‘Hold for Printer Information rammns 80 @
user login’ setting. srings i io-o70 B e oo 5 it min
.llmllenﬂfaliun & _
(=3 &0 &
L =Nl Jo &
] —— -
Card Reader Settings
B [Rutomatc ~]
& [imon 3l
(D Uses the wnicue eard dentifer
ing Dn‘aba!e Settings
6. Select the ‘Roles’ tab.

\~~m@g5 - |BBR3] =

New Delete Expo

|
I

ﬂ Name Features
Administrator Click here to view -
B&W User Click here to view b
Guest Click here to view -
User Click here to view b
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Step Action ‘ lllustration

7. If no Roles are created, create the desired Roles so
that they can be assigned to Users. Here we have
several Roles that have previously been created.

= Export Imporl ese

List actions

Features

Administrator Click here to view v
Anonymous Click here to view v
B&W User - Color Scan  Click here to view v
Black and White User  Click here to view v
| User Click here to view v

B | Select the Users Tab
\*-*r:]r‘:m - (3883

New Delete Export Import Reset

ﬂ User Name First Name Last Name Roles £
Administrator Administrator Administrator Administrator ¥

Guest Guest Guest Guest ¥
Service Service Technician Service Technicl... ¥
9. There will be no data in the field for Card reader. If
the users do not have roles assigned to them, ~ Ei] h Oy L |eeEs
. . Mew Export  Import Select
assign a Role first. -
) ) @ User Name First Name  Last Name = L]
Example: Alecia Moore has a role of ‘Black and ‘ adminstiator  Administator Adminisator  Administiator = v 0 = @‘
. ] Alecia Alecia Moare Black and White... ¥ ~Od =Nl
Whlte User . John John ennan User - ~ 0O a6
Marvin Marvin Aday B&W User - Col.. ¥ maday@kipamerica. en-Us v [] =N
Paul Paul Hewsor B&W User - Col... ¥ ~ 0 88
Ringo Ringe Starr User - ~ 0O =N
Service Service Technician Service Technici.. ¥ ~d =Nl

10. | You must de-select the User to be able to program = Ff
Administrator Administrator Administrator  Administrator ¥ ~ 0O 86
the Card. I Alecia Alecia Moore Black and White.. ¥ v O & @|

11. | Place the card to be used on the Card Reader that e —— - =
is attached to the workstation and select ‘Read O tieca Weca  oore blackand White. ~ - O Sle)
Card'.

12. | Once the card is read, a number will be displayed ° N —
showing the card has been set with the user and R mes e oo Bk and Whie._+ 8 EE Sl
roles. Check the box for ‘Allow Authentication by
card’.
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Step Action ‘ lllustration

13. | Select ‘Save (activated)'.

Save
(activated) =

14. | Programmed cards are now ready to be read by the
KIP printer that has the Card reader attached.

Simply walk up to the KIP Printer and place the card
on the reader.

15. | The User Alecia will be logged in with the roles she
has been assigned. From Step 9 above, we can see
the role assigned to Alecia is ‘Black and White
User'.

Here only the black and white buttons are active.
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