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1. Introduction 

The KIP Accounting Center consolidates control of user account data and printing rules for all copy, print and 

scan activities for KIP color and B&W systems. Accounting data is continuously accessed by KIP Touchscreen 

copy, print & scan systems as well as the variety of KIP printing applications and print drivers. Rules based 

printing and three customizable fields for password protected user accounts, project numbers, and department 

codes help administrators and IT Managers control print costs or turn printing into billing revenue. 

 

KIP Accounting Center Features  

Three Customizable Fields | Import for User Data Using LDAP | Clear Fields After Each Job Submission | ASCII 

Import/Export | Easily Update User, Project and Department Data | Automated Update Via Scripting | Password Protect 

Any or All Data Entries | No Special Data Servers Required 

 

2. System Requirements 
Recommended PC Specifications: 

 

¶ 3.0 GHz processor speed 

¶ 1 GB RAM  

¶ Hard disk of 100 GB or more 

¶ DVD-ROM 

¶ USB connection  

¶ Windows 10, Windows 11 

¶ 32/64-bit OS compatible  
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3. Installation  
The KIP Accounting Center can be installed in multiple ways. The first way is to install the software by using the Click 

Once technology installer location on the KIP printer itself. This can be accessed via KIP PrintPro.Net. The second 

method for installing the KIP Accounting Center is by using the Installer that is on the KIP Software and Operation Guide 

DVD (ships with all KIP Printers). The third method would be to download the Installer application from the KIP Web Site 

(www.kip.com) and then run the installer on the workstation.  

The first method using the Click Once Technology installer is the recommended method. This will allow automatic updates 

to take place at the workstation if the KIP Printer software is updated.  

3.1 How to install KIP Accounting Center from PrintPro.Net 

Step Action Illustration 

1. Open Browser window. Enter the KIP Printer Name 

or IP address on the address line. 

 

2. Once PrintPro.Net opens, select the óHomeô tab.  

              

3. Select the óSoftware and Driversô tab and select the 

KIP Accounting Center link. 
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Step  Action Illustration 

4. Select the óInstallô Button.  

 

5. The application install window will open. Select 

óInstallô to begin. 

 

Your Model Here 
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Step  Action Illustration 

6. Installation will begin  

7. The Application will Auto Launch when installation is 
complete. 

For Username, enter ñAdministratorò or ñServiceò 
and the password associated with each. If User 
names have already been created, it is possible to 
log in as a specific user as well. 

 

Your Model Here 
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4. Configuring KIP Accounting Center 
The KIP Accounting Center application is used to add multiple Users, Roles, Job Projects and Job Descriptions to KIP 

Printers for accounting purposes. This tool is used by Administrators and is Password protected. Additional 

information/changes are made immediately on the KIP Printer and no other steps are necessary. 

4.1 Logging in to KIP Accounting Center 

Step Action Illustration 

1. 

 

 

Launch the KIP Accounting Center. To login, enter a 
valid username and the corresponding password 
and select óConnectô. 

The application starts and is ready to be configured 
(or used, depending on the credentials used to 
login). 

 
 
 
 

 
 
 

2. The logged in User will be displayed at the top right 
on the Printer Information page 
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4.2 Connecting to KIP Printer(s) 

Step Action Illustration 

1. 

 

 

If KIP Accounting Center was downloaded and 
installed from a KIP Printer via KIP PrintPro.Net, it 
will auto launch and be connected to the printer it 
was downloaded from. 

If KIP Accounting Center was installed via the MSI 
executable from the KIP Software and Operation 
Guide, it will be necessary to manually connect to a 
KIP Printer so the Accounting information can be 
pushed to it.  

To create a new connection, click the óAdd 
Connectionô icon. 

To edit an existing connection, click the óEdit 
Connectionô icon 

 
 
 
 

 
 
 

2. When Add Connection is selected, the KIP 
Accounting Center application will search the 
Network for any installed KIP Printers and display 
them in a dropdown list. Select the desired printer 
(IPv4 or IPv6) and click óSaveô. 

¶ Printer ï Display Name for the connection 

¶  Refresh ï Refreshes connections 

¶ Connection ï Shows IP Address (IPv4 or IPv6) 

or Hostname of the KIP Printer and Port 

¶ Save ï Saves settings 
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4.3 Settings Tab / Information Screen - Overview 

Once logged in, the Settings Information screen will be displayed. 

 

 

 

 

 

 

 

 

 

 

 

 

Component Function 

1. Information Displays overall information for the connected KIP printer. 

2. Settings Used to select the Language Preference and Local Card Reader settings. 

3. Help Displays the current Software Version 

4. Exit Closes the Application 

5. Printer Information Shows connected KIP Printer and allows for the addition of new printers. 

6. Authentication Used to join Domain and set up LDAP configuration to pull in Domain Users 

7. Card Reader Settings Used to configure card readers on the KIP printer. 

8.  Accounting Database Settings Used to set requirements for the accounting fields. 

9. Submit Paused Role Setting Used to set a Role where all jobs are paused 

 

9 

1 

2 

3 
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4.4 Settings Tab / Information Screen - Detail 

Step Action Illustration 

1. Printer Information 

Displays currently connected printer. Additional 
printers can be added, and current connections can 
be edited. 

 

 

2. Select óAdd Connectionô to add other KIP Printers. 

Select the Refresh         icon to automatically search 

the network for KIP Printers. 

  

 

3. Select óEdit Connectionô to edit the selected printer 
information. 
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Step Action Illustration 

4. Authentication 

Allows for the configuration of LDAP connection 
settings and Log In information. Also allows the 
ability to switch on or off the authentication by card 
and card reader. 

See Section 4.5 for additional information 
regarding LDAP. 

 

5. Card Reader Settings 

The KIP Accounting Center is designed to use 

Card readers for quick authentication for walk up 

users. 

 

6. Server Card Reader: 

Card Reader on server 

The KIP System is set up to detect two Card 

readers that are compatible with the system: 

¶ Sony Card Reader RC-S380 

¶ OmniKey C2457 
 

 

Note: The driver for the two card readers are pre-loaded 
on the KIP System. Once the card reader is plugged in, it 
will be autodetected and loaded. A reboot will be 
necessary. 

7. Card Type on Server: 

It is necessary to tell the system the card type 
that is to be detected on the printer system. 
Select from the list of available card types. 
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Step Action Illustration 

8. Accounting Database Settings: 
 
Clear accounting data after submit 
 
Use these settings to automatically clear any 
entered Accounting data after submitting a job, so 
that new data can be entered if desired. See next 
page for additional information. 
 
These settings are disabled by default. 
 

 

9. Accounting Database Settings (Continued) 
 

Clear accounting data after submit of Print job 

Enabling this will clear the entered accounting 
information after each submit for Print jobs. 

    OFF                                     ON 

10. Clear accounting data after submit of Copy job 

Enabling this will clear the entered accounting 
information after each submit for Copy jobs. 

   OFF                                      ON 

11. Clear accounting data after submit of Scan job 

Enabling this will clear the entered accounting 
information after each submit for Scan jobs. 

   OFF                                       ON 
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Step Action Illustration 

12. 

 

 

Global Accounting Settings: 

Hold Jobs for user login 

When users are logging in prior to submitting jobs, 

this setting will hold their jobs in the queue until they 

log in at the touchscreen. 

Note: When enabling this setting, a warning 

message will appear ñEnabling the óHold jobs for 

user loginô feature will disable the user óGuestô. 

Do you want to proceed?ò The Guest User will 

then become unchecked/disabled. 

 

13. Accounting Database Settings (Continued) 
 
Setting the requirement (Mode) for each accounting 
field: 
 

¶ None ï No accounting requirements for this 
field when set to óNoneô. 

¶ Required ï Entering information into this field is 
required to print/copy/scan 

¶ Dropdown ï Allows for the selection of 
accounting data from a dropdown window. 

¶ Dropdown/Password Required ï Requires a 
password in conjunction with the dropdown 
selection.  

 
Please Note: In order for the requirements 
óDropdownô and óDropdown/Password Requiredô to 
be available there must be Accounting Information 
created under Project and/or Department. If no 
accounting information is created, only None and 
Required will be available as options. 
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Step Action Illustration 

14. Changing Accounting Field Name: 

The descriptive name of Accounting Field 1 and 
Accounting Field 2 can be changed to whatever the 
customer would like it to read. Simply change this 
field to the desired description. 
 
In this example, we have changed Accounting Field 
1 to ñBillableò and Accounting Field 2 to ñNon-
Billableò. 
 
Select óSaveô after entering the desired information 
 
This will automatically change the description/labels 
in all the KIP applications. 

 

 

 

 

 

 

 

 

 

 

 

KIP Accounting Center: 
 
 
 
KIP Touch: 
 
 
 

115. Submit Paused Role 

Use this setting to set a Role which when assigned 

to a User, will send all jobs in a paused state. 

These paused jobs can then be released by a User 

with Job Queue Administration privileges. 

This feature is sometimes used by Administrators 

who wish to check to see if proper Accounting 

information has been entered by a User before a 

job is printed. The Administrator can then select the 

job and release it. 

See Section 4.16 for additional information. 
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4.5 Configuring LDAP Settings 

The KIP Accounting Center is designed to use onsite LDAP settings if available. This section will show how this section 

can be set up. This functionality will require an onsite Administrator to configure. 

Please Note: LDAP Entries are not populated with the KIP Windows Driver and KIP AutoCAD Driver (HDI). Normal 

accounting data as well as logged in user will still be available. 

Step Action Illustration 

1. LDAP Accounting Settings:  

LDAP (Lightweight Directory Access Protocol) 
allows for the selection of users from a list gathered 
from the locally connected PC.  
 
All selected users can be added and activated with 
permission level ñAdministratorò, ñGuestò or ñUserò. 
 

¶ Connection Settings ï This is used by the 
Administrator to enter the necessary ñServerò, 
ñContainerò and ñCard Numberò as well as turn 
on Authentication by card if used. 

 

¶ Login Settings ï Allows the administrator to 
enter the necessary credentials to access the 
desired location. 

 

¶ Test LDAP connection ï Allows the 
Administrator to test the connection. May see 
the following indicators: 
o Test LDAP Connection ï Becomes active 

when location and credentials are entered. 
o LDAP Connection Error ï Occurs when 

something is incorrect in the information 
entered or the location is not accessible. 

o LDAP Connected ï When all information is 
correct, and location is accessible. 

 

¶ Reset/Save ï Once connection is established 
this becomes active so the information may be 
saved. Once saved the LDAP section will show 
connected. 

 

¶ LDAP Role Mapping ï Allows the Administrator 
to assign roles to the LDAP users being added. 

  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Note: When making changes to LDAP accounts there is a 
default 1-hour refresh before the changes will be seen. It is 
possible to bypass this 1-hour refresh by re-booting the KIP 
System Controller. 

SERVER NAME 

CONTAINER (LOCATION) 

USER NAME 

USER PASSWORD 
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4.6 Settings Tab / Settings Screen - Overview 

Set language preferences and configure Local (workstation) card reader settings. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Component Function 

1. Preferences Set language preferences 

2. Local Card Reader Configure local / workstation card reader settings 

Click ñDeleteò to delete existing user accounts.  

Click ñExportò to export existing user accounts.  

Click ñImportò to import user accounts exported from a different KIP 
Printer This will Append the existing list. 

Click ñImport (Overwrite)ò to import user accounts exported from a 
different KIP Printer this will Overwrite the existing list. 

 

1 

2 
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4.7 Settings Tab / Settings Screen - Detail 

Step Action Illustration 

1. Preferences 

This setting is used to select a preferred Language 

that the KIP Accounting Center user interface will 

be displayed in. 

 

2. Local Card Reader 

This setting is used to select the card reader and 

card type that is connected to the local workstation  

being used to configure KIP Accounting Center. 
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4.8 Users Tab - Overview 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Component Function 

1. List Actions Allows for New User entry, Delete, Export, Import and Save 

2. User Name Details Matrix used for new entries 

Click ñDeleteò to delete existing user accounts.  

Click ñExportò to export existing user accounts.  

Click ñImportò to import user accounts exported from a different KIP 
Printer This will Append the existing list. 

Click ñImport (Overwrite)ò to import user accounts exported from a 
different KIP Printer this will Overwrite the existing list. 

3. Selection Select All entries / Select None  

4. Printer Information Shows Printer information as well as Total User, Roles, Projects and 
Department accounts and LDAP Status 

Click ñSaveò to save the user account.  

Click ñSave (activated)ò to save the user account activated. 

 

Please Note: Beginning with version 2.4 Software, the Anonymous User has been changed to ñGuestò. Disabling 

the Guest User will then force all users to log in to use the KIP Software.

4 

2 

1 
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4.9 Users Tab - Creating Users 

The KIP Accounting Center is used by an administrator to add or remove accounting information on the connected KIP 

Printer.  

Step Action Illustration 

1. Users Tab: 

By default, there will be an Administrator account, a 

Service account and a Guest account set up.   

Disabling the Guest User will force all users to 

log in to use the KIP Software. 

 

2. List Actions: 

¶ New ï Create new User entry 

¶ Delete ï Delete a User 

¶ Export Data ï Exports all User data to a .csv file 

¶ Import Data ï Imports User data from a saved 
.csv file. 

¶ Reset ï Clears entry field 

¶ Save / Save Activated ï Saves entry / Saves 
and Activates entry 

Note: To edit or delete, the entry must not be 
active (box unchecked) 

 

3. Selection: 

¶ Select All ï Selects all entries in the matrix 

¶ Select None ï De-selects all entries in the 
matrix 

 






























































